	2004 Preservation Survey WSU Libraries, MASC

Photograph Collections

	Collection Reviewed by (name): 

	Collection Information

Sampled or checked all boxes (circle one):

PC:

Name:

	Date reviewed:
	Comments on reverse side? ______

	
	Yes
	No
	Comments (check here if more attached ______)

	1. Prints
	
	
	

	a. Good condition?

b. Individually enclosed 
acid-free 

c. Formats together, e.g. prints, negs?

d. Are contact prints or digital versions available?


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	2. Negatives
	
	
	

	a. Acid-free enclosures?

b. Good condition?

c.  Off gassing/visible damage
	
	
	

	
	
	
	

	
	
	
	

	3. Contents
	
	
	

	a. General condition (check one):

   Good__

   Fair__

   Poor__

b. Boxes Too full? Too empty?
c. Fasteners removed?

d. Problems with mixed-size material? (small insertions, etc.)

e. Boxes stable
f. Includes oversized folded items that cannot be unfolded without damage?

G. Other document in good or poor condition?
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